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North Westminster Federation 

Hallfield Primary School 

            Growing, Learning, Achieving Together 
 

Freedom of Information Scheme 

This publication scheme commits Hallfield Primary School to make information available to the 
public as part of its normal business activities. The information covered is included in the classes of 
information mentioned below, where this information is held by the school. Additional assistance is 
provided to the definition of these classes in sector specific guidance manuals issued by the 
Information Commissioner.   

The scheme commits the school to:   

• proactively publish or otherwise make available as a matter of routine, information, 
including environmental information, which is held by the school and falls within the 
classifications below; 

• specify the information which is held by the school and falls within the classifications below;  

• proactively publish or otherwise make available as a matter of routine, information in line 
with the statements contained within this scheme; 

• produce and publish the methods by which the specific information is made routinely 
available so that it can be easily identified and accessed by members of the public; 

• review and update on a regular basis the information the school makes available under this 
scheme; 

• produce a schedule of any fees charged for access to information which is made proactively 
available; 

• make this publication scheme available to the public.  
 

Scheme 

Classes of information published How information can be obtained Charge 

Who we are and what we do 

Vision and Aims, school staff and structure, 
location, contacts, term times, school 
session times, admission criteria 

www.hallfieldschool.org.uk  

Hard copy 

No charge 

Governing body: names, register of business 
interest, committee membership, 
attendance to meetings 

www.hallfieldschool.org.uk/governors/  

Hard copy 

No charge 

What we spend and how we spend it 

Income and expenditure http://www.education.gov.uk/cgi-
bin/schools/performance/school.pl?urn=101
116  

Hard copy 

No charge 

Pupil Premium Grant expenditure www.hallfieldschool.org.uk/pupil-premium/  

Hard copy 

No charge 

PE and Sports Grant expenditure www.hallfieldschool.org.uk/sports-funding/  

Hard copy 

No charge 

http://www.hallfieldschool.org.uk/
http://www.hallfieldschool.org.uk/governors/
http://www.education.gov.uk/cgi-bin/schools/performance/school.pl?urn=101116
http://www.education.gov.uk/cgi-bin/schools/performance/school.pl?urn=101116
http://www.education.gov.uk/cgi-bin/schools/performance/school.pl?urn=101116
http://www.hallfieldschool.org.uk/pupil-premium/
http://www.hallfieldschool.org.uk/sports-funding/
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Classes of information published How information can be obtained Charge 

Procurement and contracts Hard copy Schedule of 
charges 

Pay Policy  Hard copy Schedule of 
charges 

Governors’ allowances – details of 
allowances and expenses that can be 
claimed 

Hard copy Schedule of 
charges 

What our priorities are and how we are doing 

Ofsted Inspection Report, performance data, 
Key Stage 2 results 

http://www.hallfieldschool.org.uk/school-
performance/  

Hard copy 

No charge 

School Development Plan Hard Copy No charge 

Policies and procedures 

• Accessibility Plan  
• Attendance Policy  
• Behaviour Policy  
• British Value Statement 
• Charging and Remissions Policy 
• Data Protection Policy  
• Educational Visit Policy  
• Governor’s Statement of Behaviour 

Principles 
• Home Learning Policy  
• ICT Policy including E Safety  
• Intimate Care Policy 
• Missing Child Policy  
• Parental Complaints Procedure  
• Ramadan Policy 
• Relationship and Sex Education Policy 
• Safeguarding and Child Protection Policy 
• SEND Policy  
• Supporting Children with Medical Conditions  
• Teaching and Learning Policy 

www.hallfieldschool.org.uk/policies/  

Hard copy 

No charge 

SEND Local Offer www.hallfieldschool.org.uk/send/  

Hard copy 

No charge 

Lists and Registers  

Asset Register Hard copy schedule of 
charges 

The Services we Offer 

Extra-curricular activities and after school 
clubs 

Newsletters, leaflets, guides 

www.hallfieldschool.org.uk  

 

No charge 

 

 

 

 

http://www.hallfieldschool.org.uk/school-performance/
http://www.hallfieldschool.org.uk/school-performance/
https://primarysite-prod.s3.amazonaws.com/uploads/1feff24e1ff84288b7454b3680c76e48/269d/AccessibilityPlanOctober2013.pdf
https://primarysite-prod-sorted.s3.amazonaws.com/hallfield-primary-school/UploadedDocument/793208a4f5a3435fb2ccdc2a481d1813/AttendancePolicyMay2015.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/593ff228bf3141cc91b5ae113c9bfdea/aed5/Behaviour_Policy_April_2013.pdf
https://primarysite-prod-sorted.s3.amazonaws.com/hallfield-primary-school/UploadedDocument/bf542ef989354e8b9f39683f96258d8b/DataProtectionPolicyOctober2015.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/42f6a1518d3147aeb8d2b1acdf7f801e/6936/0.DRAFTEducationalVisitPolicyandformswebsite.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/4eac98a948ae40329b988b020d2bb9a8/b486/Homework_Policy_18Feb13_.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/717e06a2673740439a9a9fd457c50a7a/3e5d/ICTPolicyincludingESafetyFeb15.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/857afc91cbbf4c509bc90a6d3e95e312/225e/Missing_Child_Policy_June_2014.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/ac72f25c72e1493ba737f2f36d18a734/2bf7/Parentalcomplaintsprocedure.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/052b5415610c4c2aacd35d89f4fdd290/961e/SRE_Policy_12Feb13.pdf
https://primarysite-prod-sorted.s3.amazonaws.com/hallfield-primary-school/UploadedDocument/14d58371828f48bd886dadafae091e9c/safeguarding-and-cp-policy-no-appendices-jan-2016.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/f1dbc480126742e39f65219f37f7b075/ca45/SEND_Policy_June_13.pdf
https://primarysite-prod.s3.amazonaws.com/uploads/1f45572b174348609cab9fef2342c196/8aec/Website_Feedback_procedures_18Feb13.pdf
http://www.hallfieldschool.org.uk/policies/
http://www.hallfieldschool.org.uk/send/
http://www.hallfieldschool.org.uk/
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The classes of information will not include:   

• information the disclosure of which is prevented by law, or exempt under the Freedom of 
Information Act, or is otherwise properly considered to be protected from disclosure; 

• information in draft form; 

• information that is no longer readily available as it is contained in files that have been placed 
in archive storage, or is difficult to access for similar reasons.   

Charges which may be made for Information published under this scheme   

The purpose of this scheme is to make the maximum amount of information readily available at 
minimum inconvenience and cost to the public. Charges made by the school for routinely published 
material will be justified and transparent and kept to a minimum.    

Material which is published and accessed on the Hallfield website will be provided free of charge.    

Schedule of charges: 

Type of charge Description and actual costs 

Disbursement cost Photocopy/printing: 

• Black and White @20p per sheet  

• Colour@50p per sheet 

Postage and Packaging (as charged by Royal Mail standard 2nd class) 

Statutory Fee In accordance with relevant legislation 

 

If a charge is to be made, confirmation of the payment due will be given before the information is 
provided. Payment may be requested prior to provision of the information.    

 

Written Requests   

If you require a paper version of any of the documents within the scheme, please contact the school 
by telephone, email, fax or letter. Contact details are set out below.  Most documents are available 
from our website at www.hallfieldschool.org.uk  

Information held by the school that is not published under this scheme can be requested in writing, 
when its provision will be considered in accordance with the provisions of the Freedom of 
Information Act.   

To help us process your request quickly, please clearly mark any correspondence “PUBLICATION 
SCHEME REQUEST” (in CAPITALS please) 

Email:  office@hallfieldschool.org.uk     

Tel: 020 7087 4960 
 
Contact Address: Hallfield Primary School, Hallfield Estate, London W2 6JJ 

http://www.hallfieldschool.org.uk/
mailto:office@hallfieldschool.org.uk

